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Mission Statement 

Beveridge Primary School aims to be a safe welcoming and engaging 
community. We value inquiring minds and encourage the best in all. 
 

We achieve this through our core values of: 

Excellence  Behaviour that demonstrates hard work and attempts to be the 

best that we can be. 
 

Respect  (including honesty)  All members of our school community 

show an understanding of, and respect for, one another as equally valued and 
valuable members of society and taking care of all property. 
 

Togetherness  (including caring)  The importance of understanding 

and valuing the beliefs and experiences of all others in our community. 
 

Resilience  The importance of trusting that things will always get better and 

easier over time. 

 

Guiding Principles 

Behaviours to support our values and vision; 

V Treating all members of the school community with dignity, fairness and positivity 

V Building an atmosphere of tolerance, resilience and acceptance 

V Encouraging fairness, compassion and confidence 

V Building self-esteem, responsibility and passion for learning and connectedness 

Core Purpose 

V To build community connectedness 

V Provision of best practice contemporary educational programs 

V Building excellence in all endeavours 

V To enable all children to reach best in all aspects of the teaching and learning at our school 

 

 

 

 

 

Everyone has the right to feel safe and comfortable. 

Everyone has the right to learn as much as possible. 
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SCHOOL DETAILS 

 

 

Name: Beveridge Primary School 
 
School Number: 1476 
 
Principal: Steve Fernando 
 
Address: Arrowsmith Street 
 Beveridge, Vic 3753 
 
Telephone Number: (03) 9745-2264 
 
 
Email: beveridge.ps@edumail.vic.gov.au 
 
Website:  www.beveridgeps.vic.edu.au 
 
 
Before & After School Care / Vacation Care:      (03) 9745-2264 
 
 

 

 

SCHOOL TIMES: 

¶ School opens:   8.30am  

¶ Start:          8.45am 

¶ Recess:    11.10am ς 11.30 am  

¶ Lunch:       1.35 pm ς 2.15 pm 

¶ Finish:       3.15pm 

¶ Newsletter:  Thursday 

¶ Assembly:   Mondays 3.00pm 
 

 

 

 

 

 

 

 

 

 

 

 

mailto:beveridge.ps@edumail.vic.gov.au
http://www.beveridgeps.vic.edu.au/
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RECORD ABSENCE ON SENTRAL OR RESPOND TO TEXT 

 
A note of explanation must be given to the teacher on the return of a child who has been absent or you 
may email the reason for the absence to the school or use the school portal (Sentral).  
Absence notifications are filed and kept with the attendance roll. This is a Department of Education & 
Early Childhood Department requirement.  Long absences or proposed holidays, must be directed to 
the Principal in writing for approval according to the DET guidelines. 

 

ACCIDENTS  

In the event of a serious accident, parents will be notified as soon as possible and will usually be 
required to make arrangements for the collection of their child. It is essential that the school have 
accurate up-to-date information regarding telephone numbers, addresses and emergency contact 
persons on the pupil enrolment sheets. Medical details, such as name of doctor, the address and phone 
numbers, allergies, etc must be current on our records. Please contact the school immediately if any 
changes occur. If it is not possible to contact the parents or their emergency contacts, the school will 
seek appropriate medical help. 

 

ADMISSIONS AND TRANSFER PROCEDURES 

Children seeking admission to the school must be at least five years of age by April 30th of the year of 
admission.  Upon enrolment, parents are asked to complete an 'enrolment form'.  
Up to date medical information should be included on the form, particularly in relation to asthma, 
allergies and current medication.  If your child is an asthmatic, diabetic or anaphylactic a plan must be 
provided to the school signed by yƻǳǊ ŎƘƛƭŘΩǎ ŘƻŎǘƻǊ, updated annually.  
 
Á  It is a legal requirement that a ŎƻǇȅ ƻŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ōƛǊǘƘ ŎŜǊǘƛŦƛŎŀǘŜ ŀƴŘ ŀ School Entry     
           Immunisation Certificate must accompany all enrolments.  
 

Á Consent forms which are provided with the enrolment form must also be completed. 

 

ATTENDANCE 

To achieve success in anything requires effort. The same applies in school work. A child whose 
attendance is irregular misses out on essential work and soon falls behind socially and academically.  
Please make sure that your child attends regularly and is only absent through illness. If routines are 
established this will make mornings easier for everyone.  DET Policy ς fines may apply for more than 5 
days per year.  www.education.vic.gov.au  

 

ASSEMBLY 

Assembly is held every Monday at 3:00pm and is run by the students. Parents, friends and extended 
family are most welcome to attend.  This is an opportunity to include student performances, reports of 
events, work display and recognition of student of the week. It is requested that adults attending 
assembly model appropriate behaviour eg: participate when singing the National Anthem, no talking, 
calling out.  

 

http://www.education.vic.gov.au/
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ASTHMA MANAGEMENT 

Asthmatic students need to provide the school with appropriate medication, for example, Ventolin (a 
personal puffer) ƛƴŎƭǳŘƛƴƎ ǎǇŀŎŜǊΦ  !ƴ ǳǇ ǘƻ ŘŀǘŜ !ǎǘƘƳŀ aŀƴŀƎŜƳŜƴǘ tƭŀƴ ǎƛƎƴŜŘ ōȅ ǘƘŜ ŎƘƛƭŘΩǎ ŘƻŎǘƻǊ 
must also be provided upon commencement.  

 

BOOKLISTS 

.ƻƻƪƭƛǎǘǎ ŀǊŜ ŘƛǎǘǊƛōǳǘŜŘ ƛƴ ¢ŜǊƳ п ƻŦ ǘƘŜ ȅŜŀǊ ǇǊŜŎŜŘƛƴƎ ȅƻǳǊ ŎƘƛƭŘΩs start at Beveridge PS (during the 
transition period).   

 

CAMP 

The Beveridge School Camp is generally offered to grades 3-6. Grades 1-нΩǎ ƘŀǾŜ ŀ ǎƭŜŜǇƻǾŜǊ ŀǘ ǎŎƘƻƻƭ. 
The cost of the camp is a separate charge and is not included in the Essential items charge. 
 
 

CSEF 
 
Eligible healthcare card holders may apply each year for the CSEF.  $125.00 is paid to the school to be 
used for any camp, sporting or excursion activity. Unused portions rollover to the next year. 
 

CHILD SAFETY 

All visitors to our school inclusive of parents must sign in at the office. The first time that you visit our 
school you must read the Code of Conduct and agree to abide by it. 
 
Children are taught and encouraged to adopt habits of safety on the way to and from school. Children 
who ride bicycles to school are not permitted to ride them inside the school grounds. Children are not 
to ride to school unless accompanied by an adult. Parents are asked to stress with their children the 
need to obey the road safety rules.  A helmet must be worn. 
 

Parents dropping off and picking up children are reminded that they must travel very slowly and be 
aware of children. Reverse parking only is permitted at pick up/drop off parking bays and parents are 
asked not to remain in the car park any longer than necessary.  
 

Children need to be constantly reminded of the dangers of talking to strangers or accepting rides with 
them. If there is to be a change in the normal pick up or drop off procedure, ensure that both the 
teacher and your child are fully aware of these changes.   
 
Children are under teacher supervision throughout the day, including recess and lunch periods.  
The school grounds are supervised by staff from 8.30am to 3.30pm. Therefore no child should be at the 
school unsupervised by parents or guardians before 8.30 am or after 3.30pm. 
 

In the interest of safety, children are asked not to bring to school any skateboards, roller-skates, toy 
guns, knives, glass bottles or jars, whistles, sharp pointed or breakable toys. Valuable items such as 
iPods, electronic games, etc. are not to be brought to school as they can easily be lost, damaged or 
broken.  Studs and Sleepers are acceptable, while larger type earrings are not. 
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CODE OF CONDUCT 

All visitors, volunteers and staff at Beveridge Primary must read and agree to sign off on our Code of 
Conduct. This document outlines responsibilities of all adults entering our school. 
 

COMMUNICATION WITH PARENTS 
 

The school uses several platforms to communicate with parents. 

 

SENTRAL 
 

This platform enables parents to log ƛƴǘƻ ŀƴŘ ŘƻǿƴƭƻŀŘ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭ ǊŜǇƻǊǘ ŀƴŘ ōƻƻƪ ǇŀǊŜƴǘ 
teacher interviews. You will receive log in details to access this platform. 

 

EMAIL 
 

Each week the newsletter will be emailed to you.  
 

TEXT MESSAGES 
 

If your child is absent and you have not advised the school, our system will automatically send out a text 
message to advise you. If your child is late, they must report to the office prior to going to class to 
receive a late pass. We will then enter the late arrival into our system.  This will avoid unnecessary texts 
being sent to you. 

 

QKR – (pronounced Quicker) 
 

Payments for school fees, excursions, lunch orders, OSHC and other special events can all be paid 
through QKR.  We have permission forms set up on QKR, which means you can approve and pay for 
excursions in one transaction.   
 

For the time being, camps, will require hard copy notes as there is a greater amount of legal 
information we require than QKR can capture for us. 

 

SCHOOL STAR 
 

All news items are posted on School Star.  This includes information regarding upcoming excursions and 
lunch order days. Permission notes and order forms will be attached to these news feeds for parents 
who cannot pay via the QKR app.   

 

CONTACTING THE SCHOOL 

Teachers have important responsibilities to children and may not be able to leave them to speak with a 
relative who arrives unannounced. We therefore ask you to follow these simple rules. 
 

1. Refer all serious matters to the Principal.  Do the same with official matters such as the provision   
             of reports and transfers. 
2. For everyday concerns, deal directly with your child's class teacher, but please do this before  
             8:30am or after 3:30pm by appointment where possible. Alternatively, use the school portal to   
             communicate wiǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊΦ 
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3. CƻǊ ƳƻǊŜ ƛƴ ŘŜǇǘƘ ŘƛǎŎǳǎǎƛƻƴ ǊŜƭŀǘƛƴƎ ǘƻ ǘƘŜ ŎƘƛƭŘΩǎ ǇǊƻƎǊŜǎǎΣ ŀ ǎǳƛǘŀōƭŜ ƳŜŜǘƛƴƎ ǘƛƳŜ ǎƘƻǳƭŘ ōŜ  
             arranged with the teacher. 

CURRICULUM CONTENT 

The priority is to give young people programs that provide them with opportunities to demonstrate 
achievement of the Victorian standards as they move through school. 

 

EARLY DEPARTURES  

Parents/guardians who intend to pick up their child during school hours are required to report to the 
office. Please report to the office prior to collecting your child to obtain a pass to hand to the classroom 
teacher who will then release the student. 

 

EMERGENCIES 

Beveridge Primary School has a detailed emergency management plan. The school is required by law to 
have one of these plans in operation. It covers a large number of potential disasters and how the school 
plans to cope with them. A copy of the plan is displayed on the school website 
(http://www.beveridgeps.vic.edu.au/ ) and on Sentral (https://sentral.beveridgeps.vic.edu.au/ ). 
  
 

All staff and children will become familiar with these procedures by practising the procedures on a 
regular basis. If you are in the school grounds during an emergency or practice evacuation, please 
follow the directions of a member of staff. 
 

In the event of an emergency situation which requires the school to be closed without sufficient 
warning to parents/guardians, those parents who can be contracted via the phone will be.  Parents who 
cannot be contacted will have their children either cared for by the persons nominated on the 
emergency information sheet, or the children will be kept at school if it is safe to do so. 

 

ESSENTIAL PERSONAL DETAILS 

It is essential that parents supply the school with current information in writing regarding change of 
address or telephone numbers - home and business. Please also notify the school of any changes in 
guardianship, or access arrangements.  A copy of such arrangements (Court Orders) is also required. 
Families are asked to confirm Student Information Details at the commencement of every school year. 
 

EVALUATION AND REPORTING 

 
School 
 

Internal evaluation - The staff and Principal, with input from community 
members, continually evaluate the school's policies, programs and activities. 
Evaluation data comes from a wide variety of sources.  School Council is the 
policy making body. 
The present protocol is to ensure that each policy or program is developed by the 
Education subcommittee- and then reviewed at least every three years. 

 
Pupils Evaluation of pupil's work is a continuous process. A folio of work is kept for each 

http://www.beveridgeps.vic.edu.au/
https://sentral.beveridgeps.vic.edu.au/


      

Beveridge Primary School 1476 
 

 

2019 Parent  
Handbook  

 

9 

 

 child, containing samples of work, tests and teachers' notes. These are useful 
when parent/teacher interviews are held. Updated student performance data 
and work samples are available for parents to view on the school portal. 

 
Reporting 
To Parents 
 

Parent information sessions are held around Feb/March. Meetings are held at the 
end of 1st semester and again in 2nd semester.   

       A formal report is provided each year in Semester 1 and another in Semester 2. 
A student update is provided at the end of term 1 and end of term 3. 

 

  

EXCURSIONS 

Our school realises the valuable outcome of excursions and supports an active program by 
incorporating these activities which range from a simple investigation of local interest, to part or full 
day excursions.  It is expected that all children attend excursions as there are pre and post 
discussions and classroom programs based on the excursion. 
 
 

Whenever children, as a class leave the school grounds, the written permission of parents is first 
obtained. Such groups are always supervised thoroughly, and strictly adhere to the requirements of 
the Department of Education and Early Childhood Development school excursions / tours 
regulations. 
 
Cut off dates for payments and permission will be strictly adhered to. With a minimum of 3 days 
before event. 

 

 

FAMILY CHARGES 
 
School councils are able to request payments or contributions for education items and services from 
parents / guardians for students in Victorian government schools in three categories:  
 
(1) Essential Student Learning Items :  

These are items, activities or services that the school deems essential to student learning of the 
standard curriculum that parents / guardians are requested to pay the school to provide (or may 
provide themselves, if appropriate). A detailed list of what these items consist of is provided to 
families at the start of the school year. Please note that a separate booklist is issued for student 
books and stationary. 
 
(2) Optional Items  

These are items, activities or services that are optional and are offered in addition to the standard 
curriculum. These are provided on a user-pays basis and if parents / guardians choose to access 
them for students, they will be required to pay for them, e.g.: excursions / incursions, reading 
recovery program, graduation dinners. 

 
Excursions/Incursions: Charges for these will be placed on family accounts during the year as they 
arise. Families will receive notice advising of the cost and event details prior.  
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Signed permission and full payment must be returned to the school at least 3 days prior to the event 
for the student to attend.  
 
Literacy and Numeracy Intervention: In order to provide this program within the school, a charge of 
$50 for materials and pre requisites that students use whilst on the program is charged once a 
parent/guardian has accepted for their child to commence the program. Once a student has 
completed this program, all paid materials will be sent home with the child and are theirs to keep.  

 
(3) Voluntary Financial Contributions.  

Parent guardians are invited to make a financial contribution to the school, for example for the 
purchase of new equipment and resources. 
 
Intervention Contribution: If your child is included in this program parents/guardians will be invited 
to make a $50.00 voluntary contribution.  
Funds from the voluntary charge are used to purchase good quality materials and books so the 
children are able to access the best resources whilst on the program.  
 
Reminders for unpaid essential student learning items or optional extras will be generated and 
distributed on a regular basis, but not more than once a month. Please feel free to request an 
updated statement at any time.  
 
Beveridge Primary School spends considerable time in selecting the most appropriate items and 
services to meet the needs of our students and makes every effort to keep the cost to a minimum.  
 
We also try to ensure that the costs are affordable for all families. If you have difficulty making 
payments, please make an appointment to speak to our Business Manager to discuss a payment 
arrangement or possible support options. Any information about your financial circumstances, 
payment arrangements or status will be kept strictly confidential.  

 

FIRST AID 

First Aid cases will be attended to by the person on first aid duty. First aid supplies at the school and in 
our excursion first aid kit are always kept up to date. If the staff member treating a student feels it 
necessary for the student to be collected (or treated by a doctor) we will contact you so that you can 
make arrangements to have your child picked up. 

 

GOVERNMENT HEALTH PROGRAMS 
 

Á Child And Family Health Program 
 

The Child and Family Health Program offers all Victorian children a health assessment in their first year 
at school. (ie. Grade Prep).  School nurses deliver the program. It gives parents/guardians, teachers and 
nurses an opportunity to work together for the well being and educational progress of children.  In 
order to carry out a health assessment, the nurses need to know information that only parents or 
guardians have about their child. 
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Prior to the school nurse's visit, parents will receive a School Entrant Health Questionnaire, which will 
assist them to provide this information.  Parents are encouraged to consult the school nurse at the time 
of her visit to their school to discuss any concerns they may have. All information is confidential.  The 
health assessment is not intended to replace your normal source of health care. School nurses are also 
available to see children, from other grades, causing concern to parents and teachers. For further 
information, please contact the Principal or child's classroom teacher. 
 
Á Dental Health Check 
 

All primary school (and pre-school) children can access public dental services. It is free for all emergency 
inquiries, and free for general care for those families with a pension or healthcare card. 
There are some limited treatment exclusions for non card-holding families, but all basic care is 
available. The nearest public dental clinic for Beveridge is Plenty Valley Community Health, 187 Cooper 
Street, Epping, 9409 8766 
 

GRIEVANCES 

For information to assist parents who want to raise a concern or make a complaint that is related to 
ǘƘŜƛǊ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ ƻǊ ǎŎƘƻƻƭΣ ǇƭŜŀǎŜ ǾƛǎƛǘΥ https://sentral.beveridgeps.vic.edu.au/ OR 

http://www.education.vic.gov.au/about/contact/pages/complainschool.aspx   

HOMEWORK POLICY 

Definition of homework 

IƻƳŜǿƻǊƪ ƛǎ άǘƘŜ ǘƛƳŜ ǎǘǳŘŜƴǘǎ ǎǇŜƴŘ ƻǳǘǎƛŘŜ ǘƘŜ ŎƭŀǎǎǊƻƻƳ ƛƴ ŀǎǎƛƎƴŜŘ ŀŎǘƛǾƛǘƛŜǎ ǘƻ ǇǊŀŎǘƛŎŜΣ ǊŜƛƴŦƻǊŎŜ 
or apply newly-ŀŎǉǳƛǊŜŘ ǎƪƛƭƭǎ ŀƴŘ ƪƴƻǿƭŜŘƎŜ ŀƴŘ ǘƻ ƭŜŀǊƴ ƴŜŎŜǎǎŀǊȅ ǎƪƛƭƭǎ ƻŦ ƛƴŘŜǇŜƴŘŜƴǘ ǎǘǳŘȅέ ώ.ǳǘƭŜǊΣ 
1987]. It includes any task assigned by schoolteachers intended for students to carry out during non-
ǎŎƘƻƻƭ ƘƻǳǊǎέ ώ/ƻƻǇŜǊ нллтΥпϐΦ ¢Ƙƛǎ ƛƴŎƭǳŘŜǎ ōƻǘƘ ǘhe completion of work not finished in class, and set 
work for children to complete after school. 

Rationale 

Homework complements and reinforces classroom learning, it allows for practising, extending and 
consolidating work done in class. It further develops ǎǘǳŘŜƴǘǎΩ ǊŜǎŜŀǊŎƘ ǎƪƛƭƭǎ and sound study habits 
and time management skills which establish habits of study, concentration and self-discipline and will 
serve our students for the rest of their lives. It needs to be challenging, meaningful and relevant, 
catering to all intelligences and individual learning styles. It provides important opportunities for 
ǇŀǊŜƴǘǎ ǘƻ ǎƘŀǊŜ ƛƴ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴΣ ǎǘǊŜƴƎǘƘŜƴƛƴƎ ŎƻƳƳǳƴƛŎŀǘƛƻƴ ōŜǘǿŜŜƴ ƘƻƳŜ ŀƴŘ ǎŎƘƻƻƭ 
therefore reaffirming the role of parents and caregivers as partners in education. It provides parents 
and caregivers with insights into what is being taught in the classroom and the progress of their child. 

Expectations 

Homework should be: 

¶ appropriate to the student's skill level and age 
¶ purposeful, meaningful and relevant to the curriculum 
¶ interesting  and when appropriate open ended 
¶ assessed by teachers with feedback and support provided 
¶ balanced with a range of recreational, family and cultural activities 

https://sentral.beveridgeps.vic.edu.au/
http://www.education.vic.gov.au/about/contact/pages/complainschool.aspx
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¶ opt in and out / case by case basis 
¶ specific tasks may be set based on individual student needs, e.g. (reading recovery) 
¶ not set on weekends or during school vacations 
¶ achievable for working parents to support students in completing must be demonstrated 

Guidelines for Implementation 

¶ teachers will set homework each week that is suited to the age and ability of their students. 

¶ the homework expectations for each year level should be set out at the start of each term  
with a link to the homework policy included online. 

¶ homework that needs to be completed must be written in student diaries or electronically  
rather than just relying on a handout. Support for students and their parents or carers will be 
provided on classroom blogs. 

¶ all set tasks must take into account technology such as email and the Internet so that students 
without access are not disadvantaged 

Role of the Teacher:  

¶ to post homework expectations at the beginning of each year and update them each term 
(send out hard copies for families who do not have internet access at home) 

¶ encourage  effective use of homework diaries / electronic devices 

¶ to set varied and meaningful tasks related to class work to suit the students' learning needs 
teach students the skills they need to complete assignments 

¶ liaise with other staff to monitor the amount of homework assigned 

¶ homework  assessed and timely feedback provided when appropriate  

Role of the Students 

¶ need to make sure they take home everything they need 
¶ need to manage their time so there is no panic when homework is due 
¶ will be expected to complete their own homework. If there is a difficulty then they need to 

advise the teacher 

Role of Parents/ Guardians 

¶ parents should notify the teacher if there is any difficulty with the tasks set 
¶ ǇŀǊŜƴǘǎ ŀǊŜ ŀǎƪŜŘ ǘƻ ǎƛƎƴ ǘƘŜ ŎƘƛƭŘΩǎ ǊŜŀŘŜǊ όt-2) 
¶ set an environment and routine at home that fits their family 
¶ monitor disruptions 
¶ encourage and support students to take responsibility for their own homework tasks         .             

and acknowledging success 
¶ checking if homework has been set 
¶ discussing key questions or suggesting resources to help with homework 
¶ discussing homework with their child in their first language, if English is not the main  
              language spoken at home, and linking it to previous experiences 

 

HOMEWORK POLICY 
 

Successful practice 
Foundation (Prep) to year 2 ς (10 minutes per evening) 
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¶ Should not be seen as a chore 

¶ enables the extension of class work by practising skills or gathering of extra information or    
materials 

¶ will mainly consist of daily reading to, with, and by parents/carer or older siblings 

¶ will generally not exceed 10 minutes a day and will, not be set on weekends or during vacations. 

¶ practice of Literacy skills 

¶ reading may include read to, with and by parents / guardians. Bedtime stories. 

¶ activities that reinforce Numeracy such as games & Maths Bag 

¶ gathering pictures or resources 
 

Years 3 & 4   (10 ς15 minutes per evening)  

All homework tasks will be recorded in the student's diary / electronic device. Students will be 
encouraged to plan and manage their homework through the use of the diary so that homework can 
be finished by the due date. 

¶ Should not be seen as a chore 

¶ enables the extension of class work by practising skills or gathering of extra information or 
materials that can be shared 

¶ completion of unfinished classwork 

¶ will mainly consist of daily reading to, with, and by parents/carer or older siblings 

¶ will not be set on weekends or during vacations. 

¶ practice of Literacy skills--Reading 

¶ reinforcement of Numeracy learning eg. games, maths puzzles  

¶ gathering resources, collecting project material across all Learning Areas 

¶ gathering data by various methods eg. interviews, surveys 

¶ open ended activities that involve choice and cater for individual learning styles 
 

Years 5 & 6   (20-40 minutes per evening) 

All homework tasks will be recorded in the student's diary / electronic device. Students will be 
encouraged to plan and manage their homework through the use of the diary so that homework can 
be finished by the due date. 

¶ should include daily independent reading 

¶ may extend class work, projects and assignments, essays and research, completion of 
unfinished classwork 

¶ will generally range from 20 to 40 minutes a day  

¶ reading for reading circles 

¶ maths puzzles and problems 

¶ gathering resources, researching and collecting project material/ information across all Key 
Learning Areas 

¶ gathering data by various methods eg. interviews, surveys 

¶ open ended activities that involve choice and cater for individual learning styles 
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Elaboration on types of homework 

Type Description 

Practice 
exercises 

Provide opportunities for students to apply new knowledge or to review, revise 
and reinforce newly acquired skills, such as: 

¶ reading for pleasure 

¶ practising spelling words 

¶ practising physical education skills 

¶ writing essays and other creative tasks 

¶ completing consolidation exercises for Mathematics 

¶ practising words/phrases learnt in a Language Other Than English. 

Preparatory 
homework 

Provides opportunities for students to gain background information so they are 
better prepared for future lessons, such as: 

¶ collecting newspaper articles 

¶ researching topics for class work 

¶ reading background material for History 

¶ reading English texts for class discussion 

¶ revising information about a current topic. 

Extension 
assignments 

Encourage students to pursue knowledge individually and imaginatively, such as: 

¶ writing a book review 

¶ researching local news 

¶ finding material on the Internet 

¶ making or designing an art work 

¶ monitoring advertising in a newspaper 

¶ completing Science investigation exercises 

 

References  

Homework discussion site:  

http://www.aussieeducator.org.au/education/other/homework.html 

Student homework support:  

https://fuse.education.vic.gov.au/Primary/Pages/View.aspx?pin=YEXT9V 

DET guidelines:               

http://www.aussieeducator.org.au/education/other/homework.html
https://fuse.education.vic.gov.au/Primary/Pages/View.aspx?pin=YEXT9V


      

Beveridge Primary School 1476 
 

 

2019 Parent  
Handbook  

 

15 

 

 http://www. education.vic.gov.au/school/principals/spag/curriculum/Pages/expectations.aspx 

 

 

ILLNESS 

If your child is ill (including the night before or over the weekend) he/she should not attend school; 
high temperature is often an indicator. Students must stay away from school at least 48 hours after vomiting, 
having diarrhoea or having a fever to avoid spreading any illness to other students and staff. 
If your child becomes ill at school, we will contact you so that you can make arrangements to have your child 
picked up. 
 

Some childhood illnesses have a period of time when the child must be kept away from school.  
(Refer to the attached Communicable Diseases chart). If you are worried your child may be infectious, 
you can check with your doctor regarding the appropriate time they must remain away from school. 
 

The Medical History Section of enrolment form should be completed and kept current 
Treatment Action Plans (particularly asthma) must be: 
 

Á Developed by your medical practitioner 
Á Kept current 
Á Provided to the school in writing using the form provided 

 

LATE ARRIVALS 

Late arrival at school is discouraged and every effort should be made to ensure that your child/children 
arrive at 8.30am.  Should your child/ren arrive after 8.45am they must report to the office first to 
collect a late pass to hand to the classroom teacher. 

 

LOST CLOTHING AND PROPERTY 

A great deal of clothing and other belongings are collected during the school year.  Much of this 
property is unable to be returned as items are not clearly labelled.  Please ensure all items of clothing 

are permanently and clearly labelled.  This includes shoes. 

 

LUNCHES 

Children eat their lunch in their individual classrooms prior to going out to play.  This is to ensure that 
children with food allergies are protected from being exposed to foods they could react to, to avoid 
choking incidents and to ensure that children eat their lunches.  
 
Please ensure that your child has an adequate and suitable lunch. Hot water for soups and noodles 
places students at risk of burns through spillage and splashes and cannot be brought to school in a 
thermos for any purpose. 
 
During wet weather, or extreme heat the whole period is spent indoors with recreational activities 
under the supervision of teachers. Children are welcome to bring 5±5Ωǎ (rated G and legally acquired) 
for viewing on these days, but these must be handed to teachers on arrival at school. 
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Children, whose parents wish them to go home for lunch, must bring a note written by the parents 
requesting this. The classroom teachers file these notes. 

 

MANDATORY REPORTING 

All teachers are obliged by law to report to D.H.H.S. any concerns regarding children at risk which may 
be told to them, evident, or suspected. The Engagement Policy supports this code of conduct. The 
policy aims to have a happy, safe environment, inside and outside the classroom, where all members of 
the school community can interact in a friendly, positive way; where all can feel comfortable and safe; 
where all can recognise, and be recognised for the positive contribution they can make to the school. 

 

MEDICATIONS 

Children will not be given any medication, even aspirin, without written parental consent. 
Please speak to our office staff regarding leaving any medications. Students are not allowed to self-
medicate. All medication must be signed in through the office. 
Medication which has been prescribed to be taken 3 times per day such as antibiotics, can be taken 
before school, after school and at bedtime. It is not necessary to bring these to school. 

 

 

MONEY 

When it is necessary to send money to the school for payments such as excursions, book club or 
fundraising, it is to be sent in an envelope with the ŎƘƛƭŘΩǎ ƴŀƳŜΣ ȅŜŀǊ ƭŜǾŜƭΣ ŀƳƻǳƴǘ ŀƴŘ ŘŜǘŀƛƭǎ ƻŦ ǿƘŀǘ 
the payment is for clearly written on the front of the envelope. 
 

Students are to place the envelope into the classroom tote box at the beginning of the day which will 
then be sent to the office for collection. Please check that your child did hand the money in. 
 

For larger payment items such as Essential Items Payments, it is preferable that these payments are 
made directly at the school office where a receipt will be issued at the time of payment. 
Please note: Eftpos facility is available.  Please contact the school office. 
 

QKR is our preferred payment option for all charges, fees, excursions and special lunch order days. 
 

The office does not carry change and as such will not be able to provide any change. 
 

NAPLAN 

The National Assessment Program ς Literacy And Numeracy tests every child in years 3, 5, 7 and 9 in 
Victoria in May. Parents are informed of the date of these tests. Individual reports for the parents are 
sent through the school by October. Please ask if you wish to see the NAPLAN tests or discuss your 
child's report. 
 

NEWS UPDATES 

News updates are published regularly and can be viewed on Sentral: 
https://sentral.beveridgeps.vic.edu.au/portal/ 
Or the school Facebook page:  
https://www.facebook.com/BeveridgePrimary#!/BeveridgePrimary  

https://sentral.beveridgeps.vic.edu.au/portal/
https://www.facebook.com/BeveridgePrimary#!/BeveridgePrimary


      

Beveridge Primary School 1476 
 

 

2019 Parent  
Handbook  

 

17 

 

 
School star communication app, can be downloaded from the app store/google play. This is our main form of 
communication. 

 

OUT OF SCHOOL HOURS CARE & VACATION CARE PROGRAM 

Before and After school care is available at Beveridge Primary School.  The co-coordinator provides a 
variety of fun and stimulating activities for the children in their care. An Outside School Hours Care 
enrolment form must be completed prior to a child attending.  To contact the Out of School Hours Care 
Coordinator regarding bookings & cancellations, please call via the school phone number on 9745 2264. 
Before and After School care times: 7.00am - 8.30am and 3.15pm ς 6.00pm.  Monday to Friday. 
 

Vacation Care is available at Beveridge Primary School during the school holiday periods. 
A Vacation Care expression of interest form is sent out to families prior to the school holidays and must 
be completed and returned to the school prior to a child attending.  Payment must be in full prior to 
attending vacation care. 

 

PARENTS AND FRIENDS ASSOCIATION 

The Beveridge Primary School Parents and Friends Association meets regularly. 
 

The main purpose of operating a Parents and Friends Association is to support and provide assistance to 
the school where needed. The Parents and Friends Association focuses much of its attention on raising 
extra funds. 
 

In addition to fund-raising, the Parents and Friends Association provides a forum for discussion on 
matters affecting the school and the children as well as providing a further avenue of communication 
with the Principal and the staff. 
 

All parents are invited to attend meetings and contribute to the school's well being. Children enjoy 
seeing their parents involved at school, so please come along.  Meetings are advised through the school 
newsletter. 

 

PERSONAL GOODS BROUGHT TO SCHOOL 

Please note that private property brought to school by students is not insured. The Department of 
Education and Early Childhood Development (DET) is not responsible for any loss or damage. Parents 
should ensure that valuable items brought to school are returned home the same day.  
Note also, this applies to cars on school grounds. 

 

PUPIL FREE DAYS 

Pupil Free Days are allocated every year to be used by staff for the purpose of professional 
development or report writing. You will be notified of these at the beginning of each year via the school 
portal and newsletter. 
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SCHOOL COUNCIL 

This is an elected body representing parents and teachers. It can be made up of 11 members in total: 7 
parents, 2 Department of Education and Early Childhood Development representatives and 2 co-opted 
members for specific projects currently filled by a representative from Parents and Friends and Before & 
After School Care. One Department of Education and Training position is the Principal who is an ex-officio 
(non-elected) member.  Parents and teachers representatives are elected for 2 year terms. The election, if 
needed (i.e.: there are more nominations than positions available) is held in March with the new school 
councillors taking up their positions on April 1. If a person retires from council before their 2 years has 
been served then it is advertised as a casual vacancy. All members of the school community are welcome 
to attend school council meetings 
 

The council is charged under the Education Act with these major responsibilities: 
 
Á Development of the general educational policy of the school within the overall state policy 
 guidelines. 
Á Planning, budgeting and expenditure control. 
Á Maintenance of buildings and equipment, grounds, buildings and cleaning contracts. 
Á Administration, ancillary, after-hours and extra-curricular personnel. 
Á Fund-raising activities, community ventures. 
 

The desired educational program of the school is developed through the process of consultation and 
negotiation among those vitally affected. The adopted policies therefore reflect the values and goals of 
the whole school community.  The date and time of meetings are advised in the school newsletter. 

 

SCHOOL GLOBAL BUDGET (SRP STUDENT RESOURCE PACK) 

The School Council is accountable for the school global budget. 
 

The budget covers: Sources of funding include: 
Á Curriculum 
Á Facilities 
Á Administration 

Á State Government funds 
Á Locally raised funds 
Á Voluntary contributions  
Á Donations. 

 
 

SCHOOL PHOTOGRAPHS 

Professional photographers take individual and class photographs each year. You are under no 
obligation to purchase these photos. Pre-payment is however required if you decide to purchase.  
Payments and orders are made directly with the photo company. The school does not handle or process 
orders or payments. 
 

SCHOOL POLICY 

In broad terms, our school policy lists these requirements: - 
 

¶ Present to the child as wide a variety of experiences as possible of a  
type not generally encountered by the child,  to broaden the general   

Our School Encourages  

Children to Embrace  

A Life Long Love 

of Learning 

and Self development. 
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knowledge of the child and give better understanding of the working  
environment. 

¶ Provide a standard of instruction most appropriate to the nature and maturation of children 
in order to achieve excellence. 
 
 

¶ Create a social and educational environment to reinforce, introduce or make natural those 
practices, habits or actions necessary to be developed in children before they mature into 
adult's worthy of their community. 

¶ Provide courses catering for the individual differences of children. 

¶ Create a classroom environment conducive to a state of maximum learning. 

¶ Develop and maintain physical conditions and surroundings suitable for learning - based 
environment. 

¶ Develop within the child a sense of responsibility. 

 

SCHOOL STRATEGIC PLAN 

The School Strategic Plan defines goals and priorities set by the school for the school within the 
guidelines of the Department of Education. 
 

Beveridge Primary Schools' current curriculum priorities are Maths and English. Early years literacy and 
numeracy spans Prep to grade 4. Middle Years covers grades 5 to 8. Beveridge Primary School 
implements these programs and has numeracy and literacy leading teachers. The new literacy and 
numeracy programs have been developed after much research.  
 

An annual School Council report provides information on the school's programs and achievements in its 
implementation of goals and priorities. The report includes feedback from parents via a questionnaire, 
student attendance, student progress and financial reports. This is presented at a public school council 
meeting March/April.  
 

As well as Curriculum Policies, Beveridge Primary School has Sunsmart, Uniform, Engagement and 
School Council Policies.  All policies are available for viewing on the school website. 

 

SMOKING POLICY 

THE BUILDINGS AND GROUNDS AND CARS WHILST PARKED WITHIN THE SCHOOL GROUNDS AND ON 
ITS BOUNDARIES ARE NON-SMOKING AREAS. 
 

This is in line with DET and State Government priorities. 

 

SOCIAL SERVICE 

Children are taught to appreciate the needs of others, particularly those in less fortunate circumstances 
than themselves. We are often asked to help in various ways and assistance is forwarded to various 
organisations especially those servicing children. This may be in the form of selling badges for 
SunSmart, to skipping or reading to collect sponsors.   
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STAFF CAR PARK 
 
For staff only. Parents are not to use. If the need arises for access due to injured child contact office. 

 

 

EXTRA NEEDS CHILDREN 

These children may be assisted through special services available to those displaying a physical or other 
disability. Any parent wishing to enrol a special needs student should contact the Principal so that all 
contingencies can be discussed. An enrolment support group will be established so that the needs of 
the child are fully recognised and catered for and proper facilities are provided, prior to enrolment. 
Speech or physio provided at school may be ŀǘ ǘƘŜ ǇŀǊŜƴǘΩǎ ŜȄǇŜƴǎŜΦ ¢ƘŜ ǎŎƘƻƻƭ ǿƛƭƭ ǇǊƻǾƛŘŜ assistance 
to parents to complete paperwork so that they can make claims against Medicare if applicable.  

 

STATE PRIMARY SCHOOL OF VICTORIA  
DEPARTMENT OF EDUCATION AND EARLY CHILDHOOD DEVELOPMENT (DET)  

Beveridge Primary School is a State Primary School managed by the Principal in co-operation with the 
School Council, staff and the community. Regular School Council, staff, parent and community meetings 
are held to allow all of the groups associated with the school to contribute to its operation and 
direction. These groups feed into the development of the Strategic Plan, which enables us to identify 
and focus upon specific goals and priorities that we as a school would like to achieve. The goals within 
the Strategic Plan cover topics such as Curriculum, Management, Environment, Accountability, 
Monitoring and Reporting, and Resourcing. The Strategic Plan has a life of 4 years and many decisions 
ranging from budgeting and resourcing to staffing and professional development reflect the goals and 
priorities, which are expressed within the document. The Strategic Plan also identifies Codes of Practice 
by which members of the school community are expected to abide. Copies of the School Strategic Plan 
are available from the office staff upon request. 

 

STUDENT ENGAGEMENT POLICY 
 

General Principles 
The Student Engagement Policy at Beveridge Primary School aims to provide students and staff with the 
right to work in a secure and orderly environment and parents with the right to expect that their 
children will be educated in a purposeful environment in which the principles of care, courtesy and 
respect of others are valued. 
 

Our policy is based on the following principles: 
 

¶ All individuals are to be valued and treated with respect. 

¶ Students have a right to work in a secure environment without intimidation where they are able 
to develop their talents, interests and ambitions. 

¶ Parents have the right to expect that their children will be educated in a secure environment in 
which care, courtesy and respect for the rights of others are encouraged. 

¶ Teachers have a right to expect that they will be able to teach in an orderly and co-operative 
environment. 
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¶ Principal and staff have an obligation to fairly, reasonably and consistently implement the 
Engagement Policy. 

¶ Providing positive reinforcement using school awards, newsletter, etc. 

¶ Students who are positive learners, leaders, models are rewarded in various forms from a smile, 
verbal praise, written praise and recognition at school assembly. 

 
 

Rights Of The Students And Teachers 
These rights apply to all members of our school: 

 

Movement Right The right to move about the classroom and school at appropriate times 
Communication 
Right 

The right to express oneself, share ideas, ask questions and to listen and 
consider the opinion of others. 

Treatment Right The right for respect from others, to be treated fairly and equally, regardless 
of religion, culture, race, disability or gender. 

Safety Right The right to be free from intimidation in school and classroom, to be safe 
and secure, and to have property protected. 

Problem-Solving 
Right 

The right to expect rational settlement of problems and to be able to tell 
each side of the story in a dispute. 

Learning Right The right to learn without interference, in a reasonable working 
environment. 

 

The consequences for students who do not respect the school rules include warnings, detention, and 
suspension.  Considerable effort is given to teach students assertive behaviour rather than bullying 
behaviours. 

 

WHOLE SCHOOL VALUES 
Everyone has the right to feel safe at all times. Everyone has the right to do as much work as possible. 
 

Integrity Honesty at all times regardless of consequences. 
 

Respect Respect other people's feelings and belongings. 
 

Empathy Understand the impact of your words and actions on others. 
 

Unity Working together to achieve negotiated outcomes. 
 

 

In the first week of each term, all students will participate in a start-up program which focuses on 
explicit discussions of our school values and rights.  

 

SUNSMART POLICY 

 

¶ All children must wear the school uniform cricket style hat during all outdoor activities.  
These hats provide protection for the face, neck and ears.                              

¶ Children without a hat will be directed by staff to remain in a shaded area during outdoor 
activities. 

¶ The school uniform T-shirt shall have a collar for neck protection. 

¶ Parents should supply SPF 15+ sunscreen to have in their ŎƘƛƭŘΩǎ school bag during term 1 and 
from September each year.  Alternatively, you may apply sunscreen to your child prior to 
sending them to school. 
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UNIFORM 

It is compulsory that students either wear the Beveridge Primary School uniform, which was implemented 
in 1997 or complimentary clothing which will not stand out.  
  

Á Uniform Specifications 
The Beveridge Primary School uniform colours are navy and white. The following items are 
considered school uniform and can be worn in any combination deemed suitable by the parents. 
 

Á Uniform List 
Á Navy monogrammed windcheater 
Á Navy monogrammed bomber jacket 
Á Navy tracksuit pants 
Á Navy shorts 
Á Navy or white skivvy 
Á Navy or white monogrammed polo shirt (long or short sleeved) 
Á Navy and white checked summer frock 
Á Coats may be of any style or colour 
Á Black shoes with black laces, Footwear must be practical and comfortable. Children 

should wear runners for sports days. 
Á Navy monogrammed cricket style hat, (which must be worn during all outside activities 

during terms 1 and 4). 
Á Also available is a navy Beveridge Primary School monogrammed backpack. 

UNIFORM PURCHASES 

Beveridge Primary School uniform can be purchased through Primary School Wear (PSW) at 
2/283 Rex Road Campbellfield or online at www.psw.com.au.  
Shop trading hours are Tuesday to Friday 9.00am ς 5.00pm and Saturday 10.00am ς 1.00pm. 
Lay-by is available with a 20% deposit. Uniform price lists are available from the school office, on the 
Beveridge Primary School website or when ordering online at Primary School Wear. 
 

VISITORS 

!ƭƭ ǾƛǎƛǘƻǊǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ǊŜǇƻǊǘ ǘƻ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ ŀƴŘ ǎƛƎƴ ƛƴǘƻ ǘƘŜ ǾƛǎƛǘƻǊΩǎ ōƻƻƪ ŀƴŘ ƻōǘŀƛƴ ŀ ǾƛǎƛǘƻǊǎ Ǉŀǎǎ 
and read, agree to and sign off on our Code of Conduct. 

 

VOLUNTEERS 

Á Parents Helping At The School 
The number of staff available can never match the number of personnel required to meet the 
needs of the school's programs. Help in the normal classroom program is most valuable. All 
helpers/volunteers must have a current WWC card and sign off on our Code of Conduct. 
 

Examples of areas where the school needs assistance from time to time are:  
 

¶ School Council ¶ Numeracy / Literacy 

http://www.psw.com.au/
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¶ Clubs/Special Interest Days ¶ Parents & Friends 

¶ Garden ¶ Excursions 

¶ Sport 

¶ Classroom help (Parents are required to 
attend classroom helpers program). 

¶ Talks to children on special interests 

 

 

Parents and community members are encouraged to participate with staff in the determination 
of whatever the school is attempting to achieve. Parents and community helpers must have a 
current Working with Children card to work with students in line with Victorian Legislation. 
Please present WWC card to the office, and must be able to produce it on every visit. 

 
Á Help your school days/Working Bees 

These are arranged to complete specific projects, which need more than usual manpower. It is 
the Council's responsibility to keep the school grounds in a safe and secure state and a άIŜƭǇ 
your ǎŎƘƻƻƭ Řŀȅέ can satisfy this. The Principal will arrange work that needs a tradesman. 

 

 

HOW PARENTS CAN MAKE A GOOD SCHOOL BETTER 

¶ Make an effort to try and understand what the school is trying to do. If you can, express your 
support for its aims and the values it expresses. 

¶ If at all possible, participate on committees and in discussion groups that consider educational 
issues and give opinions to staff. 

¶ See the school as "your" school. Encourage your children to see it in the same way. 

¶ By all means offer constructive criticism and suggestions, but direct your comments to the 
right person. 

¶ Go to school activities - open days, concerts, picnics, sporting functions, celebrations. Bring a 
friend. 

¶ Join the official parent group and look after the school's interests. 

¶ Welcome new parents. Help them feel that they belong. Build their confidence in the school. 

¶ Support a broad and balanced curriculum. Resist attempts by any pressure groups to narrow 
the curriculum to things that are purely functional and measurable. 

¶ Encourage your children to co-operate fully, to join in all school activities and to take pride in 
the buildings, the grounds and the school community as a whole. 

¶ Let the Principal and the teachers know that you support them all the way, even if sometimes 
you have to be a friendly critic or a "critical friend". 

¶ Become a Parent Helper.  Children love to have their parents come into the classroom. 

¶ Join committees 
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IF YOU REALLY WANT TO HAVE A POSITIVE INFLUENCE ON YOUR CHILDREN 

¶ Spend time with them. Read, play, share activities, express feelings, talk about successes, 
difficulties, uncertainties & plans. 

¶ Provide a safe environment where life is predictable and where routines and relationships 
help people to be calm and relaxed. 

¶ Provide challenges. Open opportunities to learn new skills, to collect, to play, to cultivate, to 
relate, to help to make. 

¶ Praise specifically. Recognise and name strengths and achievement. 

¶ Have high expectations of conduct as well as achievement. 

¶ Help set achievable goals and have clear guidelines for behaviour. 

¶ Know who your children's friends are and what they are doing. 

¶ Don't put worries on your children's shoulders. 

¶ Make sure the children have a balanced diet and enjoy plenty of exercise. 

¶ Give moral guidance. Know your values and demonstrate them clearly both in what you say 
and what you do. 
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Communicable Diseases 
 Published by the Communicable Diseases Section, Victorian Government Department of Human Services τ February 2004  
 

Minimum Period of Exclusion from Schools and Children's Services Centres for Infectious 
Diseases Cases and Contacts  

The following table indicates the minimum period of exclusion from schools and cƘƛƭŘǊŜƴΩǎ ǎŜǊǾƛŎŜ ŎŜƴǘǊŜǎ ǊŜǉǳƛǊŜŘ ŦƻǊ 
infectious diseases cases and contacts as prescribed under Regulations 13 and 14 of the Health (Infectious Diseases) 
Regulations 2001 τ Schedule 6. In this Schedule 'medical certificate' means a certificate of a registered medical 
practitioner.  

Conditions  Exclusion of cases  Exclusion of contacts  

Amoebiasis 
(Entamoeba 
histolytica)  

Exclude until diarrhoea has ceased  Not excluded  

Campylobacter  Exclude until diarrhoea has ceased  Not excluded  

Chicken pox  Exclude until fully recovered or for at least 5 days 
after the eruption first appears. Note that some 
remaining scabs are not a reason for continued 
exclusion  

Any child with an immune deficiency (for 
example, leukaemia) or receiving 
chemotherapy should be excluded for 
their own protection. Otherwise not 
excluded  

Conjunctivitis  Exclude until discharge from eyes has ceased  Not excluded  

Diarrhoea  Exclude until diarrhoea has ceased or until medical 
certificate of recovery is produced  

Not excluded  

Diphtheria  Exclude until medical certificate of recovery is 
received following at least two negative throat 
swabs, the first not less than 24 hours after finishing 
a course of antibiotics and the other 48 hours later  

Exclude family/household contacts until 
cleared to return by the Secretary  

Hemophilus type b 
(Hib)  

Exclude until medical certificate of recovery is 
received  

Not excluded  

Hand, Foot and 
Mouth disease  

Until all blisters have dried  Not excluded  

Hepatitis A  Exclude until a medical certificate of recovery is 
received, but not before 7 days after the onset of 
jaundice or illness  

Not excluded  

Herpes ('cold 
sores')  

Young children unable to comply with good hygiene 
practices should be excluded while the lesion is 
weeping. Lesions to be covered by dressing, where 
possible  

Not excluded  

Human immuno-
deficiency virus 
infection 
(HIV/AIDS)  

Exclusion is not necessary unless the child has a 
secondary infection  

Not excluded  

Impetigo  Exclude until appropriate treatment has 
commenced. Sores on exposed surfaces must be 
covered with a watertight dressing  

Not excluded  



      

Beveridge Primary School 1476 
 

 

2019 Parent  
Handbook  

 

26 

 

Influenza and 
influenza like 
illnesses  

Exclude until well  Not excluded  

Leprosy  Exclude until approval to return has been given by 
the Secretary  

Not excluded  

Measles  Exclude for at least 4 days after onset of rash  Immunised contacts not excluded. 
Unimmunised contacts should be 
excluded until 14 days after the first day 
of appearance of rash in the last case. If 
unimmunised contacts are vaccinated 
within 72 hours of their first contact with 
the first case they may return to school  

Meningitis 
(bacteria)  

Exclude until well  Not excluded  

Meningococcal 
infection  

Exclude until adequate carrier eradication therapy 
has been completed  

Not excluded if receiving carrier 
eradication therapy  

Mumps  Exclude for 9 days or until swelling goes down 
(whichever is sooner)  

Not excluded  

Poliomyelitis  Exclude for at least 14 days from onset. Re-admit 
after receiving medical certificate of recovery  

Not excluded  

Ringworm, scabies, 
pediculosis (head 
lice)  

Re-admit the day after appropriate treatment has 
commenced  

Not excluded  

Rubella (german 
measles)  

Exclude until fully recovered or for at least four days 
after the onset of rash  

Not excluded  

Salmonella, 
Shigella  

Exclude until diarrhoea ceases  Not excluded  

Severe Acute 
Respiratory 
Syndrome (SARS)  

Exclude until medical certificate of recovery is 
produced  

Not excluded unless considered 
necessary by the Secretary  

Streptococcal 
infection 
(including scarlet 
fever)  

Exclude until the child has received antibiotic 
treatment for at least 24 hours and the child feels 
well  

Not excluded  

Trachoma  Re-admit the day after appropriate treatment has 
commenced  

Not excluded  

Tuberculosis  Exclude until receipt of a medical certificate from 
the treating physician stating that the child is not 
considered to be infectious  

Not excluded  

Typhoid fever 
(including 
paratyphoid 
fever)  

Exclude until approval to return has been given by 
the Secretary  

Not excluded unless considered 
necessary by the Secretary  

Verotoxin 
producing 
Escherichiacoli  

Exclude if required by the Secretary and only for the 
period specified by the Secretary  

Not excluded  
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Whooping cough  Exclude the child for 5 days after starting antibiotic 
treatment  

Exclude unimmunised household 
contacts aged less than 7 years and close 
child care contacts for 14 days after the 
last exposure to infection or until they 
have taken 5 days of a 10 day course of 
antibiotics  

Worms (Intestinal)  Exclude if diarrhoea present  Not excluded  

Exclusion of cases and contacts is NOT required for Cytomegalovirus Infection, Glandular fever (mononucleosis), Hepatitis B or C, 
Hookworm, Cytomegalovirus Infection, Molluscum contagiosum, or, Parvovirus (erythema infectiosum fifth disease).  
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